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Quick Guide to TestGen

This document summarizes how to get started with TestGen and use its essential tools.

TestGen is a powerful yet easy-to-use test generator and editor. Pearson Longman makes
available testbanks of ready-made questions that correspond with your textbook. When
you open one of these testbanks in TestGen, you can easily create a new test using these
questions. Or you can also add your own questions and edit as much as you like.

For more detailed information about using TestGen, please refer to the User's Guide. That
manual is available on the TestGen CD-ROM ("TG5UserGuide.pdf" in the "Resources" folder)
and in TestGen's Help menu, which is at the top of the program after completing the

installation.
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1) System Requirements

Your computer must meet the following minimum requirements to install and use
TestGen. To Print TestGen tests, you also need a printer.

Windows Macintosh

Computer type Intel® 486 or Pentium® series Power Macintosh® with a CD
(I, II, III, etc.) microprocessor | drive and 15" color monitor
running at 150 MHz, with a CD
drive and 15" color monitor

Operating system Microsoft® Windows 98, Me, System 8.6 or 9.x with
NT, 2000, or XP™ CarbonlLib 1.5 or higher; or Mac

0Ss X

Available hard disk | 15-20 MB 15-20 MB

space

Random access 24 MB 24 MB

memory (RAM) (64 MB for Windows 2000)

Web browser* Microsoft Internet Explorer, Microsoft Internet Explorer,
Version 4 or higher, OR Version 4 or higher, OR
Netscape® Version 4 or higher | Netscape® Version 4 or higher

* Required only for viewing TestGen Help and TestGen tests over the Internet (using the TestGen plug-in).

2) Installing and Starting TestGen

Please Note: These installation instructions are for computers that do not
have TestGen installed already.

If your computer already has a version of TestGen installed, please refer to
the Readme file ("Upgrading from an Older Version of TestGen") or User's
Guide ("Compatibility with Earlier Versions").

For best results, please restart your computer before installing TestGen.
2.1) Windows® Users

1. Insert the TestGen CD-ROM into your computer's CD-ROM drive.
2. Open My Computer. To do so:

e On most computers, double-click My Computer on the desktop.
¢ On Windows XP computers, click Start and then click on My Computer.

3. Double-click on the CD-ROM drive, which is illustrated by the &} symbol.
4. Double-click on "tgsetup.exe."

5. Follow the directions on the screen to complete the installation.
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Additional Notes:
During the installation, we recommend that you do not change the standard settings.
Should you select Full Install or Custom Install?

e Full Install: If you want to install both the TestGen program and a testbank
of questions, select Full Install.

e Custom Install: If you want to install only the TestGen program or a
testbank of questions, select Custom Install. For example, select Custom
Install if you want to use a new testbank and TestGen is already installed on
your computer.

Once the installation finishes, the program will begin automatically.
To use TestGen after installation, the CD-ROM does not need to be in the CD-ROM drive.
To open TestGen after first use, click Start > Programs > TestGen 5 > TestGen 5.

2.2) Macintosh® Users

1. Insert the TestGen CD-ROM into your computer's CD-ROM drive.

e A TestGen window should open.

o If this window does not open, double-click on the CD icon on the desktop.
2. Double-click on "TestGen_Installer."

3. Follow the directions on the screen to complete the installation.

Additional Notes:
e During the installation, we recommend that you do not change the standard settings.
Should you select Easy Install or Custom Install?

e Easy Install: If you want to install both the TestGen program and a testbank
of questions, select Easy Install.

e Custom Install: If you want to install only the TestGen program or a
testbank of questions, select Custom Install. For example, select Custom
Install if you want to use a new testbank and TestGen is already installed on
your computer.
e Once the installation finishes, the program will begin automatically.
e To use TestGen after installation, the CD-ROM does not need to be in the CD-ROM drive.

e To open TestGen after first use, find the location where the program was installed, and
then double-click on the "TestGen" application.
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2.3) Selecting a password

The first time you use TestGen, a window like the Password Registration Screen (below)

appears to allow you to set a password. If you create a password, it must be entered each
time you use TestGen.

e To select a password, type the same password in the first two password fields and enter
a password hint lﬁ, and then click on the OK button E}

e If you do not wish to protect TestGen with a password, click on the No Password

button &3.

e If you forget your password, follow the directions in the User's Guide ("Password").

Password Registration Screen

Fazsword Registration

To prevent access bo saved tests, chapter data,
and inztructor zettingz, enter a paszword that pou
will uze each time you ugze the proagram.

Your paszword iz I A
Fie-enter your password: | A —0
Enter a paszward hint: | Secret hint

Pleaze record your paseword in a safe place. vou will
heed ta type it each time you wze the program.

Mo Pazsword I 0k, I Cancel

© 2}

3) Creating a Paper Test Based on a Testbank

There are three main ways to create a paper test with TestGen:

1. Create a test by dragging and dropping selected testbank questions (questions that
come with the CD-ROM) into a new test. This method—described in Section 3 (this
section)—allows you to select which questions you want to include in a new test.

2. Use the TestGen Wizard. This method—described in Section 4—creates a new test in a
more automated way. You may choose the specific questions in a new test or allow
TestGen to select questions randomly.

3. Create your own new questions to add to a test, or to create a completely new test.
This method is described briefly in Section 3.9. Please refer to the User's Guide for
more information.
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3.1) Start TestGen

Windows users: Click Start > Programs > TestGen 5 > TestGen 5.

Macintosh users: Find the location where TestGen was installed and double-click on
the "TestGen" application.

3.2) Open a testbank

¢ A testbank file may open automatically (its contents appear on the left side of the
screen).

e If no testbank file opens, click File and then Open Book, click on a testbank file in the
"TestGen5" folder, and then click on the Open button.

When a testbank opens, the Start a New Test Screen appears (below).

3.3) Choose a test type

Click A paper test O, and then click No when given the option to use the TestGen Wizard.
(To create a test using the TestGen Wizard, see Section 4.) A Test window will open on the
right side of the screen.

Start a New Test Screen

Start & Mew Test

Wwhat type of test do you want to create?

o— A paper test,
& test for the web.
A, test for Quizbazter,

[ Don't show this again. [Save as default. |

Hiow da | decide?

Please Note: To create a test other than a paper test, please refer to the
User's Guide.
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3.4) View testbank outline (Outline View)

The Outline View of a Testbank Screen (next page) shows a testbank outline. The top level
of the outline contains chapters, or units.

To expand a unit to see questions and/or sections within a unit, click on the arrow next
to the unit name (for example, @).

If there are sections within a unit (for example, "Achievement Test 1" in the Testbank
Window (Outline View) Screen, below), click the arrow next to the section name to see
questions within that section.

Test questions (for example, @) are at the lowest level of a testbank outline. The

content of the questions cannot be viewed in this Outline View, but can be viewed in
Question View (see Section 3.5).

Testbank Window (Outline View) Screen

E] TestGen
File Edit “iew Havigate Toolz Setup Window  Help

HEAET S - ez = |

s persciecton |1 S
¥ Unit 1 ACHIEVEMERT TESTS
¥  Achievement Test 1
1) nerwhbl2 1.1-1
21 nerwhl? 1.1-2
e 2) narwhl? 1.1-2
4) narwhl? 1.1-4
B) nerwhbl2 1.1-5
£ narwhl? 1.1-6

=10 x|

3.5) View testbank questions (Question View)

To view the content of questions in Question View:

Click on a unit title (its background will turn blank) in the Testbank window.

Click on the Switch View button @, which switches between Outline View (see Section
3.4) and Question View.

In Question View, you can only view questions from one unit at a time. To view a
different unit:

e Click the Switch View button @ to return to Outline View.

e Click on a different unit title (its background will turn blank) in the Testbank
window.

e Click the Switch View button @ to return to Question View.
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3.6) Transfer questions from testbank to test (Simplest Method)

Click on angyestlon (in either Outline View or Question View) from the Testbank wmdow (for
example, &3), and then use the mouse to "drag and drop" it into the Test window ' 5 ]

Sample Testbank Window and Test Window Screen

El TestGen

=10 x|

File Edit “iew Mavigate Toolz Setup Window Help

17 [ N N

& Northstar. BOK Mi[=] E3 || = Untitled] tst
- Humb 1 it -
3 5RO e 1| D #][all
¥ Unit 2 Achievement Tesat 8 6 - _
1) Morthsta 1-1 1 sts_nnd trial
2 Morthsta 1-2 third -degree mur
3] IMorthsta 1-3 -
4} Northeta 14 Testbank window Starting next week, a|
5) Maorthsta 1-5 @_ 2
&)1 Northsta 16 (23 of six wormen and
¥ Unit 4 Achievemment Teat (4), the couple could f
17 MNorthsta2-1 likely to aek for a redy
2 ) Northsta 2 -2 5 ,
2 INorthst (3 -
4 Northata 24 Test window
5) Maorthsta 2-5

3.7) Transfer questions from testbank to test (Other Methods)

Transfer
questions using
the Add to test
button 6

Transfer
questions
randomly

To transfer a single question: Click the question you want to
transfer, and then click on the Add to test button

To transfer more than one consecutive question: Click on the
first question, hold down the "Shift" key, click on the last
question, and then click on the Add to test button 6

To transfer more than one non-consecutive question: Hold
down the "Control" (or "Ctrl") key, click on each question you
wish to include, and then click on the Add to test button 6

In Outline View, click on a unit or section title. In the "Number
of items per selection" field @, enter the number of questions
you want to transfer, then click on the Add to test button 6
You can also select more than one unit or section. The number

in the "Number of items per selection" box @ determines how

many questions are randomly chosen from each unit or section
selected.
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Please Note: If you make a mistake transferring questions using the Add
to test button 6, don't worry! Click on the question in the Test window
and then click Edit > Undo Transfer. To delete a question anytime, click
on the question in the Test window and then click Edit > Delete.

3.8) Edit a test question (Optional)

e Double-click on the question (in Question View) you want to edit.
¢ Make your change and then click the "X" in the upper right corner of the window to save
and close the question window.

e The edited question appears in the Test window.

Please Note: If you edit the question in the Testbank window instead of in
the Test window, then you will not need to make the same edit each time
you use that question in a test.

3.9) Add your own questions (Optional)

Click the top of the Test window to make it the active window. Scroll down to the bottom of
the test page and click the last item on your test. Click Edit > Add after to open the
Question Editor (not shown).

Click in the "Question" text box and type your question. Type the answer choices in the
lettered fields. Click the box to the left of an answer choice to mark the correct answer.
When you are done, click File > Close — Save Changes. Your new question will appear on
the test page.
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3.10) Print the test

e To print your test, click File and then Print at the top of the TestGen window.

e To print an answer key with your test, click the checkbox next to "Print answer key" l-ﬁ
when you see the Printer Settings Screen (below).

Printer Settings Screen

T ezt Print Settings

[[] Freserve question arder

[T Prezserve number values
Mumber of forms: 1

[[] Freserve ML answer arder

[T Brint zomrelation of questions

——||7 Print arzwer key [T Question ID [ Skil
. [T Fagereference [ Objective
Frint on key: -
[ Difficulty [ Wserd
[T Tapic [ User2

Save asz default Cancel

9]

Please Note: We recommend that you leave the "Numbers of forms" at the
standard setting, "1." That way each printed copy of the test will display
the answer choices and correct answers in the same order.

3.11) Save the test (Optional but recommended)

Click the top of the Test window to make it the active window. Click File > Save. Enter a
name for this test (notice that the test will be saved to the "tests" folder inside the
"TestGen5" folder) and click Save. On Windows computers, test files have the .TST
extension.
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4) Creating a Test with the TestGen Wizard

This section of the Quick Guide demonstrates the five steps to create a paper test with the
TestGen Wizard. At the end of each step, click on the Next>> button.

4.1) Step 1: Enter a test name

e Open TestGen.

F g

e At the top of the program window, click File and then TestGen Wizard... u ¥

Selecting the TestGen Wizard Screen

El TestGen
File Edit “iew
Mew Bool. ..
MHew Tezt
Test; ard...
Showdews ezt O

avigate  Toolz

Chrl+M

Setup Window Help

MG

-

=] E3

asic-Low Intermediate, 2e

1D

pEhicrs
Qpen Book...
Open Test... Chrl+0
Cloze Chrl+a
Save bs. . Chil+5
Fage Setup...
Print.... Chrl+F

Start Quizkd aster Ltility. ..

E wit

) narwhl? 1.1-9

10) narwhbl? 1.1-10

LY

papa——— P L T B B R |

-

= E

e On the Step 1: Enter a Test Name Screen (not shown), type a test name of your
choosing (e.g., Final Exam), and then click on the Next>> button.

10
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4.2) Step 2: Select one or more chapter(s)

Click on the chapters, or units, from which you wish to select test questions.

For example, the Step 2: Select One or More Chapter(s) Screen (below) shows that
Units 1, 2, 5, and 7 have been selected.

Step 2: Select One or More Chapter(s) Screen

Test name: First Test

Click the title of each chapter you want to uze. Use Shift-chck
or Cantral-click for multiple selections.

Unit 1! ACHIEVEMEINT TESTS

Unit2: ACHIEVEMEINT TESTS
Unit 3 ACHIEVEMEINT TESTS
Unit 4 ACHIEVEMEINT TESTS

ACHIEVERENT TESTS
t ACHIEVEMERNT TESTS
ACHIEVEMEIT TESTS
ACHIEVERENT TESTS
Unit®: ACHIEVEMEINT TESTS ;I

Chick Mest to cantinue. Click Cancel to exit.

<< Previous | Mext =3 I Eirizki Cancel

e To select more than one consecutive unit, click on the first unit, then hold down the

"Shift" key, and then click on the last unit.

e To select more than one non-consecutive unit, hold down the "Control" (or "Ctrl") key,

and then click on each unit you wish to include.
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4.3) Step 3: Choose a selection method

From the units selected in Step 2, you may choose test questions randomly or deliberately
from a list.

e To choose questions randomly, choose "Select questions randomly" when you reach the
Step 3: Choose a Selection Method Screen (below), and then continue reading at
Section 4.4.1.

e To choose questions deliberately from a list, choose "Select specific questions from a
list" when you reach the Step 3: Choose a Selection Method Screen (below), and then
continue reading at Section 4.4.2.

Step 3: Choose a Selection Method Screen

Test name: Firgt Test
Chapter(z] selected: 1-2.5. 7

¥ :Select questions randarnly

" Select specific questions fram a list

Click Mest to continue. Click Cancel to exit.

<< Previous | Mest =» I ek Cancel
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4.4) Step 4: Choose questions

4.4.1) Select questions randomly

¢ Click on an option in the "Choose randomly by" field IEI
e The three options are Question Type, Chapter, and Skill (e.g., vocabulary).

e The example in Step 4: Choose Questions Screen (Random Questions) shows
choosing by Question Type.

e Each Question Type has a certain number of questions available. To select the number
of questions to includejer each Question Type, click on each 0 (zero) in the "Select"
column (for example, #%), and then type a number.

Step 4: Choose Questions Screen (Random Questions)

Test name: First Test
Chapter(z] selected: 1-2.5. 7

Choose randamly by: | Question Type =] 9
[Question Type Aail, Select.
Ehort Answer 8 15 &

Eeeay s [ B— ©

Total: a8 15

Click Mewst to continue. Click Cancel to exit.

<< Previous | Mest = I Eirazh Cancel
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4.4.2) Select specific questions from a list

If you choose to select specific questions from a list, all of the questions from the units
selected in Step 2 will be shown. In the list, notice that:

e Each question is listed with its Question Type. For example, "SA" is short answer G

e Each question has a numeric code %, which represents the question's location in the
testbank.

e Each question is shown @, but the answer choices are not.

Step 4: Choose Questions Screen (Specific Questions)

Test narme: First Test
Chapter(z] selected: 1-2. 5. 7

Click each item you want to include on vour kest, Use Shift-click
or Control-click for multiple selections.

|
Q

(ES]  12-1  Write about your dream pb. Tell why you are
IS4 Mark e ach staternent T (true) or F (falze). 1

isA) 113 Onewaytofind a pbi= to look at the
SA) 1.1-4 |After ] work here for a few years [ hope o becon

QO

[5A) 11-F My fathers friend changed when
iSA) 11-6  If she wants o be a newspaper reporter, che nee =
a| | 3
Total available: 88 Tatal selected: 1

Click Mewst to continue. Click Cancel to exit.

<< Previous |

FEiart Cancel

e To select more than one consecutive question, click on the first question, then hold
down the "Shift" key, and then click on the last question.

e To select more than one non-consecutive question, hold down the "Control" (or "Ctrl")
key, and then click on each question you wish to include.

14 Updated: 7/23/03



110
1) )
-

PEARSON

.—“-—.___-_‘"‘--.
Longman

4.5) Step 5: Review the test summary and build the test

¢ When you complete Step 4 (see Section 4.4), a test summary will appear (see Step 5:
Review the Test Summary and Build the Test Screen, below). Click on the Finish button
to build the test and finish with the TestGen Wizard.

Step 5: Review the Test Summary and Build the Test Screen

“When pou click Finizh, vour selected questions will appear in a
test window. Y'ou can add, delete, modify, or rearange
questions in the Test Window before vou zave andar print.

Test Sumrmarn

Test name: First Test

Chapter[z] zelected: 1-2.5.7

Selection method: Random by Question Type
T atal number of questions: 1a

Click Finish to build the test. Click Cancel to exit.

<4 Previous [ e |

Cancel

e Your selected questions will appear in a Test window. You can add, delete, modify, or
rearrange questions in the Test window before you save and/or print. For information
about creating your own test questions, please refer to Section 3.9, or see the User's
Guide for more detailed information.

¢ Important: We strongly recommend that you save the test at this point. At the top of
the TestGen window, click File and then Save. Name the file and then click on the
Save button.

Please Note: The TestGen Wizard scrambles the order of test questions. If
you wish to keep questions in order, click Tools and then Sort..., and then
select "Smartsort by Testbank Order."
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4.6) Printing your test

e To print your test, click File and then Print at the top of the TestGen window.

e To print an answer key with your test, click the checkbox next to "Print answer key" El
when you see the Printer Settings Screen (below).

Printer Settings Screen

T ezt Print Settings

[[] Freserve question arder

[T Prezserve number values
Mumber of forms: 1

[[] Freserve ML answer arder

[T Brint zomrelation of questions

——||7 Print arzwer key [T Question ID [ Skil
. [T Fagereference [ Objective
Frint on key: -
[ Difficulty [ Wserd
[T Tapic [ User2

Save asz default Cancel

7]

Please Note: We recommend that you leave the "Numbers of forms" at the
standard setting, "1." That way each printed copy of the test will display
the answer choices and correct answers in the same order.

5) Frequently Asked Questions

5.1) Does the TestGen CD-ROM need to be in the computer after installation?
5.2) TestGen Terms: What do "testbank,"” "book," and "test" mean?
5.3) How do I search for specific information in a testbank?

5.4) How do I make sure "All of the above" is the last answer choice for a
question?

5.5) How can I change the order of test questions?

5.6) How can I contact Technical Support?
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Answer 5.1: No. Once the installation is complete, the CD-ROM does not need to be in the
CD-ROM drive.

Answer 5.2: A "testbank" is the full list of questions that comes with the TestGen CD-ROM.
"Testbank" and "book" mean same thing in TestGen terminology. From the "testbank" or
"book," many "tests" can be created.

Answer 5.3: On the menu bar at the top of the program, click Tools > Search....

Answer 5.4: Double-click on a test question and then click on the lock icon next to the last
answer choice. For example, in the Sample Question Showing a Locked Answer Choice
Screen (below) the closed lock beside answer choice "d" indicates that the placement of this
answer choice will not change.

Sample Question Showing a Locked Answer Choice Screen

E1 Untitled8.tst Question 4 =] E3
i Fultiple Choice x| PFage: | 467 Lt | 1] Wiorkzpace: | (1

[ nt |

Guestion: Examples of government polices designed to control or regulate the behavior of
persons infamilies and inbmate relal:innships include

‘m [ &) [|laws that require medical and school authorities o report injuries that might be the
result of child abuse.

ma ™ B |pali::ies that penalize unmarried couples who live together.

‘w0 |the practice of arresting persons charged with child abuse.

|
|
alV o |a]lnftheabm-’e |
|

Wl B |
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Answer 5.5: There are two main ways to change the order of test questions automatically:
sorting and scrambling.

e To sort test questions in a specific way, click on the "Sort" icon ﬂ

e To scramble test questions into random order, click on the "Scramble" icon @

Sample Test Screen Showing Sort and Scramble Buttons

MULTIPLE CHOICE. Choose the one altecnative that bestcompl

1) In the ficdonal nabon of Gilead,
Al women ruled.

E) dangerously low birth rates led the ruling party toin
makers.

) aborbon was VEIY COMIOn.

D men and wornen were equal.

Please Note: If you scramble test questions into random order, the
"question type headers" (directions) will be repeated every time there is a
change of question type. There are two ways to prevent this. Click on the
"Sort" icon, and then:

e Choose SmartSort by Question Type.
e Deselect the "Include question type headers" box, and then click OK.

Answer 5.6: Within the United States, call 1-800-677-6337 between 9:00 and 18:00 (New
York time), Monday through Friday. You can also get support by filling out the web form
located at:

http://247.pearsoned.com/mediaform.html

Our technical staff will need to know certain things about your system in order to help us
solve your problems more quickly and efficiently. If possible, please be at your computer
when you call for support. You should have the following information ready:

e product and title and product ISBN
e computer make and model

18 Updated: 7/23/03
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¢ RAM available

e hard disk space available

e graphics card type

e printer make and model (if applicable)

e detailed description of the problem, including the exact wording of any error messages
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