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Making Connections Lesson Plan


	Learning Objectives: To practice meeting people in a business context and exchanging business cards.
	Preparation Time: 15 minutes

	
	Completion Time: 45 minutes

	Skill/Grammar: Speaking, making self-introductions
	Age/Level: Adult/Pre-intermediate–Intermediate

	Resources: Email Language Warm-Up, Making Connections Business Cards (5 copies)


Warm-Up (10 minutes)
•  
Use the Email Language Warm-Up.

Answer Key: @ = at; _ = underscore; - = hyphen (dash); . = dot; / = backslash 
Presentation (10 minutes)
· Use the Making Connections Business Cards hand out. Hand out five copies of the 
same card to each student in the class.
· Have students practice saying the names and companies on their card. Assist with 
pronunciation as needed. Have them practice introducing themselves in pairs using 
the information on their card, “Hi, I’m _______. I work for _______.”
· Tell students to imagine they are attending an event (a conference/party/job 
fair/networking event) where they will meet other business people.

· The aim is to meet as many people as they can. They should try to hand out all their 
business cards and collect as many cards as possible. 
· Write the following conversation on the board, and have one student model it with 
you, including a handshake. Encourage students to extend the conversation.

A: Hi, I’m _______. I work for _______. 


B. Nice to meet you, I’m _______. I work for _______.


    Let me give you my card.

 
A: Thank you. Here’s my card.
Practice (15 minutes)
· Set a time limit of fifteen minutes and have the class stand and mingle, introducing 
themselves and exchanging business cards. 
Closure (10 minutes)
•
Have students sit down. Find out how many students gave out all their business cards, and who collected the most business cards. 
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