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The Writing Bank 

 

One of the main new features of New Total English is the Writing Bank. This appears at each level and consists of 

one page per unit at the back of the book. This replaces the writing sections that were in the units in the original 

edition of Total English, thereby allowing more space and time to devote to the writing skill. There are therefore 

twelve Writing Bank lessons in Starter, Elementary and Pre-Intermediate, and ten in the higher levels. There are 

still exercises based on writing in the main part of the book, but the focus on the skill of writing and developing 

students’ written work is now the Writing Bank. 

 

Each Writing Bank lesson is based on the theme of the unit and recycles some of the language from the unit. 

Each one looks at a particular text type and contains a number of activities leading to the final written output. 

The text types and writing subskills addressed are revisited through the different levels of the course. 

 

What do Writing Bank lessons consist of? 

Each Writing Bank lesson contains a ‘can do’ statement, as with all the lessons in New Total English, which refers 

to the written output that students work with at the end of the lesson. The page usually starts with a warmer 

that engages students in the topic, then presents them with a model of the text type that they will be writing, 

and in most cases there is some basic comprehension of the text to ensure that students are familiar with the 

content of the text before they start working with the format and the subskills focused on. These are analysed in 

a ‘How to ...’ box, which usually looks at a subskill of writing (see examples below) and in some cases at written 

conventions, such as email or letter layout, appropriate formality of language for the text type or order of 

presentation of the content (such as in a review). The lesson always finishes with a contextualised written 

output. 

 

One of the most important aspects of the Writing Bank is that it examines the subskills of writing in detail. This is 

important as it helps learners to build on and develop their writing skills, rather than simply providing practice in 

writing. Among the subskills covered are punctuation, which is covered in depth at Elementary and then again at 

Pre-intermediate; grammatical cohesion, for example the use of pronouns for reference and the correct use of 

linking adverbials; paragraphing; and features such as varying the vocabulary used to both enhance interest and 

ensure lexical cohesion. 

 

Why is the Writing Bank important? 

We have developed the Writing Bank and improved the focus on writing in New Total English for several 

reasons: 

� during the process of gathering feedback from teachers on the original edition it became clear that more 

focus on writing was one of the most requested new features; 

� all the authors felt that a greater focus on writing was important because communicating in writing is once 

again becoming part of our everyday lives with the proliferation of electronic media, such as email, texting, 

writing blogs, social networking sites, etc.; 
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� while there has been more attention paid to oral communication in recent years, writing should not be 

neglected as the very act of writing new language down helps many students to internalise the language; 

similarly, the act of manipulating and being creative in writing is an aid to remembering and improving 

language skills.  

� it is also quite important that students are aware of the differences in writing conventions between their own 

language and English 

 

In fact, especially in these days of electronic media, it is all too easy to forget that writing is not simply speech 

written down – effective writing has all sorts of conventions that differ from speech and that are necessary to 

learn in one’s own language as well as in a foreign language. Writing is produced in an entirely different way 

from speech in that it is not spontaneous; a writer usually has time to consider how he/she expresses the 

language in writing and then is able to edit it. Clearly, writing in electronic media can be more like speech, 

especially where the production is almost in ‘real-time’, as in chat rooms, for example, but most writing is still 

produced differently from speech. For this reason, when we teach writing, we have to consider a lot of features 

that we pay less attention to in speech, all of which the New Total English Writing Bank looks at, for example: 

� conventions of format and layout in writing, such as a semi-formal email (Intermediate Unit 1) and a CV 

(Upper Intermediate Unit 4); 

� correct use of punctuation, such as use of capital letters (Elementary Unit 1), apostrophes (Elementary Unit 

12) and a summary of all common punctuation (Pre-intermediate Unit 7); 

� grammatical cohesion, i.e. the use of pronouns and other grammatical features to ensure ease of reference 

in a text, for example, using personal pronouns (Elementary Unit 4), using other types of pronoun, e.g. ones 

(Elementary Unit 11), generally avoiding repetition (Pre-intermediate Unit 10) 

� using conjunctions and adverbs to make a text flow, for example, use of the coordinators and, but and or 

(Elementary Unit 5), using subordinators such as when and because (Pre-intermediate Unit 1), using adverbs 

to sequence a narrative (Intermediate Unit 2), using formal linking adverbs such as furthermore and 

nevertheless (Intermediate Unit 4); 

� using language that is appropriate to the context, for example, informal language such as abbreviations, 

ellipsis and vague phrases (e.g. stuff, thing) in notes, informal letters and emails (Pre-intermediate Unit 3, 

Upper Intermediate Unit  1), and formal language such as in a letter of application (Intermediate Unit 9) 

� using a range of vocabulary items both to vary the language used and engage the reader, and to achieve  

lexical cohesion throughout a text, for example varying descriptive adjectives used in a text (Elementary Unit 

8) and using noun phrases effectively (Pre-intermediate Unit 6). 

 

How can you use the Writing Bank? 

We have placed the Writing Bank at the back of each book to allow maximum flexibility of use. As each Writing 

Bank lesson is loosely linked to the relevant unit in terms of the language from the unit, it can either be used as 

part of the unit or completely separately: 

� the Writing Bank lesson can be used as a final activity to ‘round up’ the unit, with the final writing exercise 

being completed in class or as homework; 

� it can be treated as a self-study section, particularly at higher levels, with students completing the analysis 

exercises and doing the written work for homework; 
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� if you have special writing courses/classes in your school, it can be used as a complete course on its own;  

� as it recycles topics and therefore the vocabulary from each unit to a certain extent, it can be used for 

revision at the end of the year, practising language by using different skills. 

 

It is equally possible to add extension activities to any of the Writing Bank texts to focus on the subskills of 

writing, especially after students have already worked with the subskill once or twice. For example, students can 

be asked to identify how ideas are linked in any of the texts, focusing on coordination and subordination, and 

linking adverbials. Similarly, students can be asked to identify the main ideas in each paragraph of a text and 

look at how they are expressed. Alternatively, you could focus on lexical cohesion in a text, asking students to 

identify the main subjects in the text and how they are expressed throughout, i.e. which noun phrases are used 

to refer to the same person / thing and what effect that has on the reader. 

 

We feel that the Writing Bank is a valuable addition to the course. We hope that your students will benefit from 

it and that you will enjoy using it. 

 

Diane Hall and Mark Foley 


